1. LEAVE CATEGORY
|:| Annual Leave |:| Sick Leave |:| Maternity Leave |:| Family Responsibility Leave
|:| Special Leave [] study Leave |:| Paternity Leave
2. EMPLOYEE’S DETAILS
FUITINAME: L.ttt dno [ [ T T T T T 1T 11T 1T 1T 11
Date Employed: _ / /[ Days Due: Dj Work Department: ........................ Job Title: ...
CellNO: oo E-mail Address: .......oooieiiiii AltCell No: oo,
Place DUMNG LEAVE: ... .ottt e e Leave PUrPOSE: .....ouieiiiiiiiie e
3. COMPANY DETAILS
Company Name: ..o e Sector: ........ooeeunnns Physical Address: ...........ccoeviiiiiiinnn
Phone NO: ..o Fax NO: ..o E-mail: ..o
POSTAL ATUIESS: ...t e e e e e e CODE: ..............
4. LEAVE APPLICATION REASONS

LeaveCommence:| | | | [ [ | | | Leave Ending: | | [ | I I | | ] Total Number of days: Dj:l
Witness: SINAtULE: ....vvvvviiiieeeee. pae: | | | [ [ | ][]

5. MANAGEMENT DECISION
|:| Leave Approved

|:| Leave Declined
6. LEAVE APPLICATION DETAILS

REASONS:

GENERAL REMARKS OR COMMEN T S L.ttt ettt et ettt et et et e et e e e e e

7. RECEIVED BY

Mr/Mrs: Position: Date:  / /20

Signature: ......cccevviiiiiiiiiiiiinne.
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